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1. O0mue mogaoKeHHs

1.1. Hacrosiee ITomoxenue paspaborano B cooTBercTBu ¢ Koncruryiuei PO,
Tpynosemm komekcom P® Ne 197-@3 or 30.12.2001 r., PenepanbHbM 3aKOHOM
P® "O6 wHpopmanun, HWHOOPMAMOHHEIX TEXHOJOTMSIX U O 3alluTe
uHdopmanmn” Ne 149-®3 or 27.07.2006 r., PenepansHbiM 3akoHoM PO "O
nepcoHanbuex gaHHeix” No 152-@3 ot 27.07.2006 r., Ykazom [Tpezunenta PO
«O6 yTBepIKIeHUH TIePeUHs CBeIeHUH KOHQUISHMaNnbHOro Xapakrepa» Ne 188 ot
06.03.1997 r. ¥ APYTUMH HOPMATUBHLIMHU IIPABOBEIMH AKTaMH.

1.2. Hacrosimee ITonoskeHue OIpenesseT MOPSA0K oO0paboTKH IEpCOHAIBHBIX
nanHeix pabotamkoB OO0 "Vemex" M Ipyrux OpraHu3aldid, oOCITyKHBacMBIX
COTJIACHO JOrOBOpa OKa3aHWs YCIyr , W  TapaHTWH KOH(HACHIMAIbHOCTH
CBEJIEHMM, MPeJOCTABISIEMBIX PAOOTHIKOM paboTONATEO.

1.3. TlepcoHanbHble JaHHble pabOTHUKA SBIAIOTCA  KOH(QHAEHIMAIBHOH
HHbOopMalien.

2. [TonsiTHE M COCTAB MEPCOHANBHBIX JaHHBIX Pa0OTHHKA
2.1. JIna neneit vactosmero [lonokeHus HCIOIB3YIOTCS CIICAYIOIIHE OCHOBHBIE IIOHATHSL

IepcoHaIbHbIE JaHHBIe - mobasd MHGOpManus, OTHOCSIIAACS K MPSIMO MM KOCBEHHO
OIIpeeTeHHOMY WM OTpefienseMoMy (u3udeckoMy JHIy (Cy0BEKTy TEpCOHATBHBIX JAHHEIX)
(1. 1 c1. 3 @enepanproro 3akona ot 27.07.2006 N 152-@3); )

OmepaTtop - TIOCYIapCTBEHHBIH OpraH, MYHHIMNAIBHBIA OpraH, HOPHIHYECKOS WK
dusmuecKoe U0, CAMOCTOATEIBHO WM COBMECTHO C APYTHMH JIMIIAMH OPraHK3YOIIHE 1 (mmm)
ocymiecTBIsIOIME  00paboTKy TNEpPCOHANBHBIX JAHHBIX, & TakKe ONPEAC/AIOIe eIy
06paboTKH MEPCOHANBHBIX JAHHBIX, COCTAR IEPCOHANBHBIX IAHHBIX, ITOUICHKAIIAX obpabortke,
HeicTBHs (OTepaIuy), COBEPIIAEMBIC C MEPCOHANBHBIME NaHHBIMH (1. 2 CT. 3 ®depepallbHOTO
3akoHa o1 27.07.2006 N 152-D3);

06paboTka MEPCOHAIBHBIX JaHHBEIX pabOTHHKA - JE00Oe [eHCTBHE (omepanus) HIH
COBOKYIIHOCTh ~ JeHcTBMH  (Omepamumif), COBEpIIaéMbIX C  HCIONB30BAHHEM  CPEICTB
ABTOMATH3AIIHH WIH 0e3 HCIIONBE30BaHUs TAaKUX CPEACTB C NEPCOHATPHBIMH JaHHBIMH, BKIFOYAs
cGop, 3amKCh, CHCTEMATH3ALKIO, HAKOIIEHHE, XPAHEHHE, yToqHeHHe (0OHOBIICHHUE, H3MCHEHHE),
M3RIEUCHHE, WCIOINB30BAHHE, Tlepelady (pacrmpocTpaHeHHe, IIPelocCTaBleHHe, JIOCTYID),
06e3mMunBanKe, GIOKHPOBAHAE, YIANCHHE, YHHUTOKCHHAE NEPCOHANBHBIX AaHHBX (1. 3 cT. 3
denepanbHoro 3akona ot 27.07.2006 N 152-®3);

pacIpoCTpaHEeHHe MEePCOHANBHEIX MAHHBIX - JCHCTBUS, HANPABICHHBIC Ha PacKpBITHE
IEPCOHATBHBIX JAHHBIX paGOTHHUKOB HEOIpPEIEeHHOMY Kpyry il (1. 5 CT. 3 depepabHOTO
3akona oT 27.07.2006 N 152-®3);

TpeI0CTABIIEHHE [EPCOHANBHBIX JAHHBIX - [EHCTBHs, HAIpABICHHBIC Ha PACKphITHE
TIepCOHABHBIX JAAHHBIX PACOTHHKOB ONPEIENCHHOMY JHILY MJIM ONpPENEICHHOMY KpPYT'y JIAIL (1.
6 ct. 3 ®enepansuoro 3akora ot 27.07.2006 N 152-D3);

6IIOKUMpOBAaHME [EPCOHATBHBIX JAHHBIX - BPEMEHHOE IPEKPAINCHHE 06paboTku
[EPCOHANBHEIX JIaHHBIX paGOTHHKOB (38 HCKIIOYEHHEM CITydaeB, eciu 00paboTka HeobxomuMa
JUTIA YTOYHEHHUS IEPCOHABHBIX aHHbIX) (1. 7 cT. 3 OelepanbHOTO 3aKOHa OT 27.07.2006 N 152-
@3);

YHHYTOXKCHHAEC II€PCOHABHBIX HAaHHBIX - JIGCTBHUSA, B pe3yibTaTe KOTOPBIX CTAaHOBHTCAH
HEBO3MOIKHEIM BOCCTAHOBHTEL COAEPKaHHC IIEPCOHAIBHBIX JaHHBIX B HH@OPM&HI/IOHHOI‘;I



CHCTEME IEPCOHATBHEIX JTaHHBIX paOOTHWKOB W (WIIH) B PE3YJbTaTe KOTOPBIX YHHUYTOXKAKOTCA
MaTepHaTbHbIE HOCHTENH IEPCOHANBHEIX JaHHBIX pabOTHHKOB (L. 8 cT. 3 PefepanbHOro 3aKOHa
ot 27.07.2006 N 152-03);

00e3THYHBaHUE TIEPCOHATIBPHBIX NAaHHBIX - JIEHCTBUA, B PE3YNLTATE KOTOPBIX CTAHOBHTCSA
HEBO3MOKHBIM Oe3 HCIIOIIB30BAHHA JIIOTIOTTHUTEIBEHOH m{q)opmaunn OIIPpECITHTDL

TIPUHA/UIEKHOCTE TEPCOHAIBHEIX JaHHBIX KOHKPETHOMY paboTHEKY (1. 9 cT. 3 denmepanpHOrO
3akoHa ot 27.07.2006 N 152-D3).

2.2. TlepconansHsle naHHble pabOTHHKa - TO HeoOXomumas paboTojaTeNio B
CBS3H C TPYIOBBIMH OTHOIICHWAMH HHQOPMAIHs 0 KOHKPETHOM COTPYTHUKE.

K mepcoHalbHBIM JaHHBIM paOOTHHKE OTHOCSATCS:

o (hamunus, UM, OTIECTBO;

e TOH, MecdAll, JAara ¥ MeCTO POXIEHHsA, a TakKe HHbIE aHHBIE,
coepIKallMecs B YIOCTOBEPEHNUH JIMYHOCTH pabOTHHKA,

e JIAaHHBIE O CEMENHOM, COI[HATFHOM M UMYILLIECTBEHHOM II0JIOKEHNH,

« maHHBIE 00 00pa3zoBaHuM PAGOTHHKA, HAIUYUM CIENMANbHBIX 3HAHUN WU
IIOJITOTOBKH;

 JaHHBIE 0 MPO(ECCHH, CIIEIUANTEHOCTH PabOTHHKA,

o CBEJIEHHS O J0X0IaX paOOTHHKA,

o IaHHblE MEIMIMHCKOIO XapakTepa, B Ciydasx, IPelyCMOTPEHHBIX
3aKOHOJATEeILCTBOM;

o IaHHBIE O WIeHAaX CeMbH pabOTHHUKA;

« JaHHBIE O MecTe >KMTEIbCTBAa, IOYTOBBIA ampec, TenedoH pabOTHHKA, a
TaK)Ke Y4JICHOB €r0 CEMbH;

o« JIaHHBIE, COJEpKAIAECS B TPYHDOBOM KHIIKKE paOOTHMKA U €ro JIMIHOM
Jene, CTpaxoBOM CBHAETENBCTBE I'OCYHApCTBEHHOTO  MEHCHOHHOTO
CTpaxOBaHWsl, CBUIETENLCTBE O IOCTAHOBKE Ha HAJIOTOBBIH y4eT;

o JlaHHBlE, COJep)KaIldecs B MIOKyMCHTaX BOMHCKOro ydvera (mpu HX
HaJTHYHH ),

o WHBIE IIepCOHAJbHBIE IaHHBIC, IIPH ONpele/eHHH 00BbeMa W COAEpXKKaHMA
KOTOPHIX paboTofareib PYKOBOJACTBYETCS HACTOAMMM IlonoxeHHEM H
3akoHozarenbeTeoM PO.

2.3. Ecnu wHOe He ycTaHOBIeHO TpymoBEIM Kozgekcom P®, npyrumu
denepanbHBIMA 3aKOHAMH, IIPU 3aKIIFOYEHHH TPYJOBOIO JIOrOBOpa JIHIO,
ToCTyIarollee Ha paboTy, IpeIbsaBiIieT paboToaaTeNIO!

TacTIOPT MIIK MHOM JOKYMEHT, YAOCTOBEPSIOIIHH TUIHOCTS;

TPYOBYIO KHIDKKY, 33 HCKIIOYEHHMEM CIIy4aeB, KOIa J0roBOp 3aKI04acTCs
BIIEpBhIE, WX PabOTHHK IIOCTYIAeT Ha paboTy Ha YCIOBHAX COBMECTHTE/IBCTBA,
WM TpyHOBas KHMKKa y pabOTHHKA OTCYTCTBYET B CBS3M C ee YTpPaToH,
MOBPEXKAEHHEM HIIH 110 JPYTHM IPHYHHAM;

CTpaxoBO€ CBUICTEJIBCTBO 00513aTENBPHOr0 IEHCHOHHOTO CTpaxOBaHH,

IOKYMEHTBI BOMHCKOTO ydeTa - JIi BOSHHOOOsA3aHHBIX H JIHLI, TOIEKAIINX
NPHU3BIBY Ha BOCHHYIO CIIyKOY;



nokymedT o0 oOpasoBaHuM U (UIM) KBanMQUKALMKA WIH HaIHYHH
CIIEI[MANBHEIX 3HAHUH - P MMOCTYIJICHUU Ha paboTy, TPeOYIOLIyI0 ClIeIHalbHBIX
3HAHUH WK CIIEMaIbHOM ITOATrOTOBKH,

JOTIONTHUTEIbHEIE JOKYMEHTBI - B OTHENBHBIX CIy4asX, IIpelyCMOTPEHHBIX
TpynoBeiM  komekcom P®, wuHBIME (efepalbHEIMM  3aKOHaMM, YKa3aMH
I[Tpesunenta PO u nocranoBnenusmu IIpasutenscta PO.

3. O6paboTka nepcoHAJBLHBIX JAHHBIX pab0THHKA

3.1. O6paboTka mepcOHAbHBIX [aHHBIX- J1000e jelcTBHe (omepanus) WK
COBOKYITHOCTb [I€HACTBHH (OIepalnii),COBEPIIAEMBIX ¢ HCIIOIL30BAHHEM CPENICTB
ABTOMATH3ALMH WU 0e3 HCIIOIB30BaHHA TaKHWX CpPEeICTB C II€PCOHAIBHBIMHU
JaHHBIMH,BKITIO4Yast,cO0p,3aMnuch,CHCTEeMAaTH3aLIMIO, HAKOIUIEHHE XpaHEHHE,y TOYHEH
e (oOHOBJIEHHME, H3MEHEHME),M3BIleYeHre  ,MCIIOIb30BaHUE  ,fepemady(
pacrpocTpaHeHue, TpenocTaBleHue ,JOCTyI), o0e3nudyuBaHue ,0IIOKHPOBAHMUE.
yAaJeHue, YHUYTOKEHUE [IePCOHANBHBIX JaHHBIX.

O6paboTka mepcoHaTBHBIX JaHHBIX PaOOTHUKA OCYIIECTBIIAETCS I O0eCIeYeHnsa
COONIIOJIeHHs] 3aKOHOB W WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, CONEHCTBHA
palOTHUKY B TpyHOYCTpoiicTBe, OOydYeHHH, IPOJABHXKEHMUM IO CIyXkOe,
obecrieyenuss JUYHOM Oe3omacHOCTH pabOTHHKA, KOHTPOJIA KadyecTBa W
KOJIMYECTBa BBIMOJHAEMOH paboTel U oOecliedeHHs] COXPaHHOCTH HMYIIECTBA,
OTINIATHl TPYZA, [ONTB30BAHUA JIBIOTaMH, IIPEyCMOTPEHHEIMH 3aKOHOAATEIIHCTBOM
P® u akTamu paboronares.

3.2. Paboropmarens He WMeeT TIpaBa IONy4aTb ¥ 0OpabaThIBaTh IEPCOHAIBHEIE
IaHHBle PabOTHUKA O ero IOJUTHYECKHX, PEIUTHO3HBIX U MHBIX YOEKICHHIX W
YaCTHOM JKM3HHM. B clydasx, HENOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH
TPYJOBBIX OTHOIIEHHH, B COOTBETCTBUU cO cTaThell 24 Koncturynuu Poccuiickoi
Denepanuy paboTOATEND BIIpaBe MOMy4aTh U 00pabaTeIBaTh JaHHBIE O YACTHOH
KHM3HHM pabOTHHKA TOJIBKO C €T0 IIMCEMEHHOI0 COTJIacHsl,

PaGoTonarens He HMeET IpaBa MOIy4aTs U 00pabaThIBaTh NMEPCOHANBHEIE TaHHEIE
paboOTHHKA O €ro 4IeHCTBe B OOIIECTBEHHBIX OOBENMHEHUSIX WIH €ro
IpO(COK3HON JIeSITENBHOCTH, 3a UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
benepalbHbIM 3aKOHOM.

ITpy NpHHATHM pelleHuH, 3aTparkBarolUX HHTepecs paboTHHKA, paboToiarelb
He WUMeeT IpaBa OCHOBBIBATHCS HA IIEPCOHANBHEIX JaHHBIX PpabOTHHKA,
TIOJIyueHHBEIX MCKIIOUMTENBHO B Pe3ylibTaTe MX aBTOMAaTH3MPOBAHHON 0OpabOTKH
WJIH 3TIEKTPOHHOTO MOTYYEHHS.

3.3. Ha ocnoBanuu HopMm Tpynosoro xozexca P® (ct. 86), a Tarke MCXOHIS U3
nonoxenuit m. 2 cr. 6 @DenepanpHoro 3akoHa Nel52-@3 "O mepcoHallbHBIX
naHHEIX'", 06paboTKa TepCOHAbHBIX JaHHBIX OCYIIECTBIAETCS paboTomareneM cC
MHUCHLMEHHOT'O COTTIAcHs pabOTHHKA, 38 UCKITIOYEHHEM ClIy4aes, [IPeIyCMOTPEHHBIX
nelicTByrommM 3aKoHogarenseTBoM. (IIpunoxenue 1)



3.4. Bce mepcoHanbHEIe NaHHBIE O pabOTHHKE paboTONATENbh MOXKET U HOIDKEH
HOJYYHUTh OT HETO CaMOTO.

3.5. PaGoTHuK 00s3aH IpeOCTaBIATH PabOTONATENO JIOCTOBEPHEIE CBENEHHS O
cebe M CBOEBpeMEHHO cool0IaTh eMmy 00 H3MEHEHHWH CBOMX II€PCOHATBHBIX
naHHBEIX. Paborosmarens uMeeT NpaBoO IIPOBEPSATH JOCTOBEPHOCTL CBEACHUIA,
IIPEJIOCTaBIeHHBIX PaOOTHUKOM, CBEpPssl JaHHBIE, PEIOCTaBIeHHEIE PabOTHHKOM,
C UMEIoIUMHUCS y paboTHHKA JTOKYMEHTaMHU.

3.6 B cmyuasx, xorma paboTomaTtens MOMKET IIOJYYHTh HEOOXOIMMEIE
[IEPCOHANIbHBIE [aHHble pPabOTHHUKA TONBKO Y TPEThero Jiuia, paboToaaTelis
JIOJDKEH yBEIOMUTb 00 3TOM pabOoTHHKA U MOMYYUTh OT HEro IHUChBMEHHOE
corjacue 1o ycraHopieHHo# ¢opme (ITpunokenue 2).

Paboromarens ob6s3an cooOumTs pabOTHHKY O IeNsx, crmocobax W HCTOYHHKAX
[IOJIy4eHUsI I[IePCOHANBHBIX [IaHHBIX, a Takke O XapakKTepe IOICIKaIIuX
IOJIyYEHUIO [I€PCOHAIBHBIX [JaHHBIX M BO3MOJKHBIX ITOCIEACTBHSAX OTKa3a
paboTHHKa JaTh MUCbMEHHOE COTJIache Ha UX MOJIydYeHHE.

3.7. IlepconanpHble qaHHBIE pAOOTHHKA XPAHATCS

B OTAele KagpoB B OymaxxHoM Bune(inuHas Kaprouka ¢opmer T-2).
[lepcoHanbHble fAaHHble pPabOTHWKA B OTHAele KaapoB XpaHATCA TakkKe B
3JIEKTPOHHOM BHJI€ Ha JIOKATbHONW KOMIIBIOTEPHOH ceTh. JIoCTyIl K 3NMEeKTPOHHBIM
6azaM  [aHHBIX, COAEpPXKAIlUM  TEepCOHAIbHBIE  JaHHble  pPabOTHHKOB,
oOecreynBarOTCsT cUCTeMOM mapornei. [lapoiu yCTaHABIHBAIOTCS HHXEHEPOM-
MIPOTrPaMMHUCTOM M COOOIIAIOTCA HHAUBUAYATBLHO COTPYIHUKAM OTea KaJpoB.

Ipumeuanue: XpaHeHUE NEPCOHANBHBIX [aHHBIX PAOOTHUKOB B HHEBIX
CTPYKTYPHBIX IIOJpa3fiefieHusax paboTojaTens, COTPYIHHMKH KOTOPBIX
UMEIOT TpPaBO JOCTyNa K IIePCOHAIBHBIM JaHHBIM, OCYIIECTBIAETCS B
MOPSAIKE UCKITFOUAIOLIHM K HUM JOCTYII TPETHHX JIHIL.

3.8. Corpymuuk paboTomaTess, MMEIOIIMN JOCTYII K IEPCOHAIBHBIM JaHHBIM
pabOTHHKOB B CBS3H C UCTIOTHEHHEM TPYIOBBIX 00s13aHHOCTEH!

o ofecrieynBaeT XpaHeHHe HHGOpPMALMK, COIEpIKAlled IIepCOHATBHBIE
JaHHBIe pabOTHHKA, UCKITF0YAroIlee JOCTYI K HUM TPEThUX JIMIL.

B oTcyrcTBHE COTpY/IHUKA Ha ero pabodeM MecTe He JOJDKHO OBITh JOKYMEHTOB,
COZlepXKalllMX IMepPCOHANbHBIE JaHHBE pPaOOTHUKOB (COOMIOAEHHE "MOMHTHKH
YHUCTBIX CTOJIOB").

[Ipy YBOJBHEHHH COTPYIHHKA, HMEIOLIEro HOCTYIl K IMEPCOHATBHBIM [JaHHBIM
pabOTHHUKOB, TOKYMEHTHI ¥ MHBIE HOCHTEIH, COJepIKalllie IIepCOHaTbHBIC TaHHBIC
pabOTHHUKOB, TEpelNaloTCs MApPYroMy COTPYOHHKY, HMEIOIIEMY JOCTyI K
IIepPCOHAIEHBIM JIaHHBIM PaOOTHHUKOB I10 YKa3aHUIO PYKOBOAMTEIS CTPYKTYPHOIO
MoApa3ie/IeHuUs.



3.9. Jloctynm X IHepcOHAIbHBIM JAHHbIM pabOTHHKAa MMEIT COTPYAHHUKH
paboTonarens, KOTOPBIM II€PCOHANIbHBIE HaHHbIE HEOOXOAWMEI B CBSI3H C
HCIIOJIHEHHEM HMM TPYIOBBIX OOS3aHHOCTEH COINIACHO MEPEeYHIO TOJDKHOCTEH
(ITpunoxenue 3).

3.10. B ciywyae ecnu paboromarenio OKa3blBAIOT YCIYTH IOPUIMYECKHE U
(u3uuecKkre NHIa HAa OCHOBAHWUM 3aKIFOYEHHBIX JOTOBOPOB (MHOO WHBIX
OCHOBaHMIT), MCXOMsS U3 JOTOBOPHBIX OTHOIIEHWH C KOHTPAareHTOM, SIBIISETCH
00s13aTeTbHBIM HallMYHe B JIOTOBOpaX IIYHKTOB O HepasralleHun
KOH(GUIEHIUAIBHOW HHpOpMAIliK, B TOM YHUCIE IperyCMATPUBAIOIIUX 3allHUTy
MepCOHANBHBIX [NaHHBIX paboTHHKAa. OTBETCTBEHHBIM 3a COONIONEHHE IAHHOTO
IIYHKTa SBISIETCS CIIEIUAITUCT, Pa3padaThIBAOIIHM Wi 0(GOpMISIOIIMIA JOr0BOP.

B uCKIHOYMTENBHBIX CIyyasx, MCXOOS W3 JIOTOBOPHEIX OTHOIIEHHH ¢
KOHTPareHTOM, JOITyCKaeTcsl HalWuyke B JIOrOBOpax MYyHKTOB O HepasriallleHuH
KOH(UIEHIMATBHOH HH(pOpPMAalMK, B TOM YHCIE IPelyCMaTPUBAIOIIUX 3allUTy
NIEPCOHAJIBHBIX JAHHBIX PabOTHUKA.

3.11. TIpouemypa odopMieHUS MOCTyIla K TEPCOHANBHBIM JaHHBIM pPabOTHHKA
BKJIIOYaeT B cebs:

o O3HaKOMJIeHHE pabOTHHKA IO POCIUCH C HacToAIMM [lonoxeHueM.

o mcTpeboBaHWE C COTPYIHMKA (32  HCKIIOYEHHWEM  PYKOBOJIMUTEIS
OpraHu3aiiym) [MMCBMEHHOT'0 00s13aTeNBCTBRA 0 cOOITIOIEHNH
KOH(GHUICHIMATHHOCTH MEPCOHAIBHBIX JTaHHBIX pabOTHHKAa U COOMIONEHHU
mpaBuwJl UX 00pabOTKH, IOATOTOBIEHHOTO II0 YCTaHOBJIECHHOH ¢opme
(Tpunosxenue 4).

3.12. Corpynuuku paboromareiis, UMEIOIIAE NOCTYN K [epCOHAJIBHBIM TaHHBEIM
pabOTHHKOB, WMEIOT IMPaBO TMOJydaTh TOJNBKO Te II€PCOHAIbHBIE [aHHBIC
paboTHHKA, KOTOphle HEOOXOAUMBI UM [JISl BBIIIOJIHEHUS KOHKPETHBIX TPYIOBBIX

(bYHKIUH.

3.13. Jlomyck K IIEpCOHAIBHBIM [aHHBIM pPaOOTHHKA IPYTHX COTPYIHHUKOB
paboTomaTtens, He HMEIOIIMX HaIjlexamuMm o0pa3oM O(QOPMIIEHHOTO IOCTYIIA,
3arpernaeTcs.

3.14. PaboTHUK uUMeeT NpaBO Ha CBOOOJHBIA JOCTYN K CBOMM IIEPCOHAIBHBIM
JNAHHBIM, BKITFOUAs IPABO Ha TONyYeHHUe KOmuu 1000 3anuck (3a UCKIIFOYEHUEM
CllydaeB IPeIyCMOTPEHHBIX (delepanbHBEIM  3aKOHOM), COIEpXKalled  ero
IIepCOHANbHEIE JaHHble. Pa0OTHMK WMeeT IIpaBO BHOCHUTH IIPEUIOKEHHUS II0
BHECEHHIO U3MEHEHHH B CBOM JIaHHBIE B CiIydae 0OHapyKeHHS B HUX HETOYHOCTEH.

3.15. CorpymHMKH OTHeNa KaapoB BIIpaBe IepelaBaTh IEPCOHAJIBHLIE JIaHHBIE
pabOTHHKA B WHBIE CTPYKTYpHBEIE IIOIpa3lelleHus, B cllydae HEOOXOAMMOCTH
HCIIOJHEHHS COTPYIHHKAMH COOTBETCTBYIOIIUX CTPYKTYPHBIX IIOJpa3/eieHni
CBOHX TPYAOBEIX 00S3aHHOCTEH.



3.16. Ilepenava (oOMeH U T.1.) IEPCOHANBHBIX NAHHBIX MEXKIY I10/pa3ieleHHusIMH
paboTomaresss OCYIIECTBISETCS TOJBKO MEXIY COTpYyIHHKaMM, HMEIOIIUMH
IOOCTYTI K TIEPCOHATBHBIM JaHHBIM pabOTHHUKOB.

3.17. Tlepemaya TmepcOHaJBHBIX JI@HHBIX pabOTHMKAa TPETBMM  JIMLIAM
OCYIIECTBISIETCS TONBKO C THUCBMEHHOTO coriacus pabOTHHKA, KOTOpoe
odopmitsieTcst To yctaHoBneHHOH Gopme (IIpunoxenue 5) U TOMKHO BKIHOYATE B
ceOs:

e (baMHHHIO, HMs, OTYECTBO, anpec pa6OTHHKa, HOMEP OCHOBHOI'O JOKYMCHTA,
YIOOCTOBEPSAIOIICTO €0 JIMYHOCTh, CBEACHHS O JaT€ BbIIa9¥ YKasaHHOI'O JOKYMEHTa H
BBIIABIIEM €T0 OpPraHe;

* HaWMEHOBaHUE U ajpec paboTomaTes, MOIyJaroIlero cornacte pabOTHHKA,

e Il [Iepe/Iavy IEPCOHANBHBIX JaHHBIX;

e IIEpEYEHb IEPCOHAIBHBIX IaHHBIX, HA Mepeaady KOTOPBIX JaeT corjlache pabOTHHK;
e CPOK, B TSYECHHE KOTOPOTo AEHCTBYET COTIIACHE, A TAK/Ke IIOPSIOK €r0 OT3LIBA.

IIpumeuyanune: Cornacus paboTHUKAa Ha IIepefady €ero IEePCOHaBHBIX
JIAHHEIX TPETHUM JIWIAaM He TpedyeTcs B Cilydasix, KOrjja 3T0 HeoOX0quMO B
HeJISIX TPEyIPeKIeHNAsS YIPO3bl JKU3HH W 3[0POBBIO PabOTHMKA; KOTAA
TPETbHM JIAIA OKa3bIBAlOT YCIYrW pabdoTojaTelto Ha  OCHOBaHUH
3aKIIOYEHHBIX JOTOBOPOB, & TaKXke B CIydasX, YCTaHOBJIEHHBIX
(benepalbHBIM 3aKOHOM 1 HacTosAmKM [lonoxenueM.

3.18. He pomyckaercss Iepefiaya IIEPCOHAIBHBIX HaHHBIX pabOTHHMKA B
KOMMEPUYECKMX IelisiX 0e3 ero IHCBMEHHOrO corjiacks, OQOPMIEHHOIO II0
ycraHoBlieHHO#H dopme ([Ipunokenue 6).

3.19. JlupekTop, Iepeaolii IepCOHAIbHBIE TaHHbIE PaOOTHHUKOB TPETHHM
munaMm- 000 «KunKomVYuer», OO0 «YK «JlenmHCcKass», JOJBKEH IlepelaBaTh HX
¢ 00s13aTeIBHBIM COIIACHEM B COOTBETCTBHU ¢ [IpHnoxeHueM 5 U B COOTBETCTBHH
¢ benepalbHBIMU 3aKOHAMHU.

ITepenaua JOKYMEHTOB (MHBIX MaTepPHUalNbHBIX HOCHTEJNEH), COAEpKaIIUX
IIepCOHAIbHBIE JaHHble PAOOTHHKOB, OCYIUECTBISETCS NPH HAIWYMU y JIHIA,
YIIOJHOMOYECHHOTO Ha WX ITOTydeHHE:

« JIOroBOpa Ha okazaHue yciryr OpraHu3anuy,

¢ COMNIAIIEHHWS O HepasalleHWd KOH(OUIEHIHANbHONH HHQOopManuu audo
HaJIWude B JIOTOBOPE C TPETBUM JIMLUOM IIyHKTOB O HepasrialleHnu
KOH(QHUIeHIIMANEHO! HH(GOPMaIMK, B TOM 4YHCIe, IMpeaycMaTpHBarOIINX
3aMIUTY IEPCOHATIBHBIX TaHHBIX PaOOTHHKA;

e IHCHMa-3alpoca OT TPEThero JHIlA, KOTOpOe MOJDKHO BKIIIOYATH B cebs
yKa3aHME HA OCHOBAHMsI IIOTydYeHMs JOCTyma K 3alpalliBaeMOH
nHQOpPMALMK, COepIKalledl IIepCOHalbHBIE JaHHble paOOTHHKa, &€
nepeyeHb, Hedb ucrnonbzopanud, ®.M.O. U HOMKHOCTH JIHIE, KOTOPOMY
IIOPYyYaeTCs MONYYUTh NaHHYI0 HH()OPMAIIHUIO.



OTBETCTBEHHOCTL 3a COOJIIOIEHHE BBINICYKA3aHHOTO IMOpPsAKa IPENOCTABICHHS
IepCOHANBHBIX [aHHBIX paboTHHKa OpraHu3allid HeceT pabOTHHK, a Takxke
PYKOBOIMTENb CTPYKTYPHOTO IIOAPA3NEeNICHUs, OCYLIECTBIISIONIEro Iepenady
TIEPCOHANBHBIX JaHHBIX PaOOTHHUKA TPETHHM JTHLIAM.

3.20. IIpencraBuTelro paboTHHKA (B TOM YHCIe a/IBOKATY) [IEpCOHANILHEIE JaHHbBIE
NepelaloTcs B IIOPSJIKE, YCTAHOBIEHHOM J[eHCTBYIOIIHUM 3aKOHOJAATEILCTBOM U
HacToaumM Ilomoxenuem. MudopMarus mnepemaercs NpH HATHYMU OJHOIO W3
JIOKyMEHTOB!

« HOTApHAILHO yIOCTOBEPEHHOM JOBEPEHHOCTH MPECTaBUTENS PabOTHHKA,

o IIMCHMEHHOr0 3asBieHuss pabOTHHKA, HAIMCAHHOTO B IIPHCYTCTBHH
COTpyIHHKa OTHeNa KaapoB paboromarens (eciad 3asBI€HHE HAIMCAHO
pPabOTHHUKOM He B IPUCYTCTBUH COTPYIHKMKA OTZE/Ia KaJpoB, TO OHO JOJDKHO
OBITh HOTAPUAILHO 3aBEPEHO).

HOBepeHHOCTH H 3a4BJICHHA XPaHATCS B OTAEIIE KaIpOB.

3.21. IlpemocraBieHHe TNepCOHAIBHBIX HaHHBIX PaOOTHHKA TIOCYIApCTBEHHBIM
OopraHaM IIPOM3BOJKUTCS B COOTBETCTBHUM C TpeOOBaHUAMHU JEHCTBYIOLIEIO
3aKOHOATeNbCTBA U HacTosAMM [lonoxeHuem.

3.22. TlepcoHanbHble JaHHBIE pabOTHHMKA MOTYT OBITh  IIPEIOCTABIICHEI
POICTBEHHHKAM WJIM YJIeHaM ero CEMBH TOJBKO ¢ IMCBMEHHOTO pa3peIleHus
camoro paboTHHKA, 33 HCKIFOYEHUEM CJIydaeB, KOrja Iepeiava MepCOHabHBIX
JaHHBIX  paboTHuka 0Oe3 ero  coriacks  JOIyCKaeTCs  ICHCTBYIOIIUM
3aKoHOIATENLCTBOM PO,

3.23. JIOKYMEHTBI, COJiepKaIllie MepcoHalbHbIe JaHHble PaOOTHHKA, MOTYT OBITH
OTIIpaBJIEHBl Yepe3 OpraHu3aluio (enepanbHOl modToBO# cBs3d. Ilpu aTOM
JIOJDKHA OBITH obecreueHa WX KOHGMHUISHIMAIBHOCTE. JIOKYMEHTEI, COIepIKallie
[IepCOHAbHbIE JaHHbIE BKIAJBIBAIOTCS B KOHBEPT, K HEMy IIPHJIaraercs
CONpPOBOJMTENEHOE IHCHMO. Ha KoHBepTe jenaeTcs HAAIMKMCh O TOM, 4YTO
COIEpKUMOE KOHBEpTa SBISIETCS KOH(HICHIMANbHOW HWHGOpMalHed, ¥ 3a
HE3aKOHHOE ee pasriaiieHue 3aKOHO/IaTeECTBOM IpelyCMOTpeHa
OTBETCTBEHHOCTE. [lajlee, KOHBEPT C COMPOBOJUTEIBHEIM IIHCHMOM BKIIa/IBIBACTC
B Ipyrof KOHBEPT, HA KOTOPBIH HAHOCATCS TOJIBKO PEKBU3UTHI, IIPE/yCMOTPEHHBIC
TOYTOBBIMH NIPABHJIAMHE JIJIsI 3aKa3HBIX IOUTOBBIX OTIPABICHUH.

4. Opranu3anusi 3aIUThl IePCOHAIbHBIX TaHHbIX pAa0OTHHKA

4.1. 3ammTa IEPCOHANBHBIX [aHHBIX pabOTHMKa OT HENPaBOMEPHOro HX
HCIIONB30BaHMs WK yTPaTsl obecriedunBaeTcs paborogareieM.

4.2. PaBOTHUKY OT/IeNIa KaIpoB 00eCcredrBaroT:

e O3HAKOMIICHHE COTPYIOHHKA 1101 POCIIHCE C HacTOAIIIMM IlonoxeHHEM.



e HCTpeGOBaHME C COTPYAHHKOR HMMEIOLIMX JOCTYII K EPCOHANBHBIM JaHHBIM
[IUCBMEHHOTO0  0043aTelbCTBA O COOMIONeHUM KOH(QUICHIHAIBHOCTH
ITepCOHATBHBIX JJAHHBIX PabOTHHKA 1 COOIIONEHUH ITPaBHI UX 00pabOTKH.

4.3. OpraHM3aIuio ¥ KOHTPOIb 3a 3alllATON TEePCOHAIBHBIX JAHHBIX PA0OTHUKOB
CTPYKTYPHBIX [OZApa3fiesieHusx paboronaresis, COTPYAHHKH KOTOPBIX HMEIOT
JOCTYII K TIEPCOHANIBHBIM IaHHBIM, OCYIIECTBISIOT KX HEINOCPENCTBEHHBIE
PYKOBOJAUTEIIH.

4.4, 3ammTe NOaJIEXKHUT:

« HHpOpPMAIKs O IEPCOHATIBHBIX TaHHBIX PaOOTHHKA,
e JIOKYMEHTEI, COfIepIKalllie IIepCOHaNbHbIe JaHHbIE PAOOTHHKA;
 IIepCOHAaNbHBIC TaHHBIE, COJEPIKAIIHECS Ha JIEKTPOHHBIX HOCHTEIIAX.

4.5. 3ammra cBeJeHUH, XPaHSIIUXCS B JIIEKTPOHHBIX 0a3ax JaHHbBIX paboTozarens,
OT HECAHKI[MOHUPOBAHHOTO MOCTYIIA, HCKAKCHHUI U YHUYTOXKEHUS HHPOpMAIIUH, a
TaKKe OT MHBIX HEINPABOMEPHBIX NeHCTBUH, 00eClednBacTCs pasrpaHHuYCHUEM
IpaB JOCTyNa € WCIIONB30BAHHEM Y9eTHOH 3allCH W CHCTEMOH mapoJeH.
OTBETCTBEHHBIM 34 3aIIUTY CBEJSHUH SBIIETCS BeAYIIHA HHKEHEP-IIPOTPaAMMHCT.

5. 3ak/II04YuTeIbHbIE MOJOKEeHHS

5.1. Vuble npasa, 0643aHHOCTH, AEHCTBUSI COTPY/THUKOB, B TPY/OBbIE 00A3aHHOCTH
KOTOPBIX BXOIUT 00paboTKa IepCOHANIBHBIX NaHHBIX PAabOTHHKA, ONPE/ENIOTCA
TaKyKe JOJDKHOCTHBIMH HHCTPYKIIAAMH.

5.2. Jluila, BUHOBHbIE B HAPYIIEHAH HOPM, PErYIHPYIOUX TI0TydeHue, 00paboTKy
W 3aIUTy [EPCOHANBHBIX JAHHBIX pabOTHWKA, HECyT MaTepualbHYIo,
IACIATUIMHAPHYIO, aIMUHACTPATHBHYIO, TPaXJaHCKO-IIPABOBYIO HIIH YTOJOBHYIO
OTBETCTBEHHOCTH B IOPSJIKE, YCTAHOBIEHHOM (QeepabHBIMU 3aKOHAMH.

5.3. Pasriialenye IepCoHALHEIX JaHHbIX paboTHHKa Opranusanuy (mepenada uX
TIIOCTOPOHHUM JIML[AM, B TOM uucie, paborHukaM OpraHu3allid, HE MMEIOM K
HEM JOCTYII4), X Ty6IHYHOE PACKDBITHE, YTpaTa JOKyMEHTOB M HHBIX HOCHTEIeH,
COJEPKAIIMX TEepPCOHATbHBIE J@HHBIE PaDOTHUKA, a TaKKe WHbIC HapyIICHUA
obs3aHHOCTEll IO WX 3ammre ¥ 00paboTKe, YCTaHOBJICHHBIX HACTOSIIHAM
[TomoxeHHeM, JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMH (mpuKa3aMH,
pacropsokeHusaMi) OpraHu3aluy, BIeYeT HAJIOKEHHE Ha COTPYAHMKA, HMEIOIICro
JOCTYI K MEPCOHAIBHBIM IaHHBIM, TUCHHUILTHHAPHOTO B3bICKAHUS — 3aMevdaHud,
BBITOBOPA, YBOJIBHEHHS.

5.4. CoTpyaHHKH, HUMEIOIHE IOCTYIl K IMePCOHAIBHBIM JaHHBIM paboTHUKA H
COBEpIUMBINME YKA3aHHBIM JUCLMIUIMHAPHBIA IIPOCTYMOK, HECYT IOJIHYIO
MaTepHalbHYI0 OTBETCTBEHHOCTD B CIlydae MPUYHUHEHHUs ero JeHCTBHAMU yiep0a
paGoromareno (1.7 cr. 243 Tpynosoro kozexca PO).



5.5. CoTpy[HHKH, MMEIOIIME OOCTYI K IEpCOHANBHBIM NaHHBIM pPabOTHHKA,
BUHOBHBIE B HE3aKOHHOM pa3IVIAllleHWH WM MCIIOIb30BaHHM TEPCOHAIBHBIX
maHHBIX paboTHHKOB pabotomarens Oe3 cormacus pabOTHHKOB U3 KOPBICTHON MITHA
MHOW JMYHOM 3aMHTEPECOBAHHOCTH W NPUYMHUBIIME KPYNHBIA yuepd, HecyT
YIOJIOBHYKO OTBETCTBEHHOCTH B COOTBETCTBHMH €O CT. 183 VrojoBHOTO Komexca
PO.



